
IPE Volunteers Website

To log in, use your first 

initial and last name, no 

spaces or punctuation. The 

password is mia4all.

This is where you can 

access Object Files, under 

the “Permanent 

Collection” tab. You can 

also search for object files 

using the search box.



Group tour files 

posted

Posted under Programs, 

Docents, Junior Docents, 

Sample Tours.

Worksheets and instructions 

on finding your object files 

are included here.

Example, “Friend or foe 

object file”



Common issues with online research

*Use of unsecured or easily hacked research sources, usually from 

independent scholars or small galleries/collectors. Beware the online 

“experts” in various subjects. Only fully secure online sources can be 

included in a file.

*Include the name of the website/web page that was referenced, rather 

than just including a general url.



Object file form

Standard tags on object 

files will be: object file 

(actually input the words 

“object file” as a tag), artist

(if known), date, 

material/medium, culture, 

country, department, and 

applicable tour topic key 

words (from supplied list)



Tour topic key 

words…

• Abstraction

• African American

• Ancient culture

• Animals/Birds

• Architecture

• Artist/Patron

• Beauty

• Celebration

• Ceramics

• Conflict/War

• Controversy/Protest

• Cultural encounters/exchanges

• Daily life/Genre scene

• Entertainment/Music

And so on…

To find object files that link to 

a tour topic, search “Ceramics 

Object File.”



Tour topic key 

words…

Objects are tagged for 

searches.



Object file form

Blank Object File form is 

posted in Word and Pages 

format. If you use Pages, you 

MUST re-save as a Word file 

before submitting the object 

file to IPE staff.

IPE staff will review and save 

as a PDF, posting on the IPE 

site. The original Word file will 

be archived.



Teaching the Arts

The information posted for 

Teaching the Arts (Object 

in Focus and Five Facts) 

has been posted on our IPE 

site, too, under Permanent 

Collection. 


