Minneapolis Institute of Art

Tour Procedures
Art Adventure Guide Training
February 27, 2019
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Check your MyMia page for tour assignments on
a regular basis - weekly

Tour assignments are made 4 weeks in advance

pull the MyMia address onto your computer
desktop. Make it a routine to check it.

https://ticket.artsmia.org/account
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Read your tour assignment carefully, and be in
contact with your lead guide

the lead guide is listed at the bottom of your
tour assignment

The lead guide will contact you to:
e Assign you a tour route
e Inform you of any accommodations



Name of
School

Age of group, no.

of students &
chaperons

Guides assigned
to tour, & Lead
Guide

_ Addirionsl Informacion:
P

TOUR CONFIRMATION
The AMinnespolis Insfitute of Art
2400 Third Averme South, Minneapalis, Minnesota 35404
Toar Orffice (612} £70-3140

Date of issue

Tour theme, date, and
time/s of tour

Nate: Flease kave panticipasc: divided into 4 cour growp(s} before meur arrival

Additional information &
accommodations

i
Lead: Jeanine Wirth

Pleaze call prompely in caze of cancellation citing the specific confirmatitn sumber(s) in vour messagze.

Velmteer Copr:  Teanize Witk



Checking out

At least one month and a day in advance of when
you need off, email the Tour Office (Paula and
Jennifer)

Finding subs (once you're assigned)
Calling colleagues (Tour Day list), posting on AAG
Facebook and emailing Paula and Jennifer.

Day-of emergencies
Call Paula and Jennifer - 612-870-3140



The day of your tour:

Arrive at Mia at least 20 minutes before the start of your tour (recommend
30-40 minutes before your tour)

Check in with Paula and Jennifer in the Tour Office
Walk your tour route

10 minutes before your tour, meet in the Target Atrium to connect with the
lead guide and other guides

Prepare return visit cards and Tour Feedback form for chaperone



K-12 School Tour Feedback

Date
School Name,
Grade Level

Are you a teacher or chaperone?

O Teacher 0O Chaperone

Rate the overall quality of your guided tour
(1=poor, 10=excellent)

1 2 345 6 7 & 9 10

Rate the age-appropriateness of your guided tour:
O Below the students' level O At the students’ level

O Above the students’ level

Did the guide make you and the students feel welcome?
(1=Strongly Disagree 10=Strongly Agree)

1 2 3 4 5 6 7 8 9 10

Students were actively engaged in the tour, i.e. raising
hands, answering questions, looking carefully,
listening, ete. (1=Strongly Disagree 10=Strongly Agree)

1 2 3 45 6 7 8 90 10

The tour encouraged awareness of and respect for
other cultures/people/perspectives.
(1=Strongly Disagree 10=Strangly Agree)

1 2 3 45 6 7 8 9 10

Would you request this tour/program again?
OYes ONoe OMaybe

Additional comments and suggestions are
greatly appreciated:

Docent/Guide Name

Tour Type/Theme




Return Visit Cards

wi nn-avo“!?“.ﬁ?““;“’“ AR
i et




Group Guidelines
and Responsibilities
Guided Tours for
Schools

Before Your Visit to Mia

Guidelines for Schools

Schools receive these guidelines
with their tour confirmation.

They may also go online to
watch a pre-tour video (in 3
languages)

Chaperones receive tags with
guidelines on back


https://new.artsmia.org/programs/school-tours/

Tour Schedulers-Tour Office
612-870-3140

Paula Warn - Tuesday, Wednesday, and Sunday
pwarn@artsmia.org

Jennifer Curry - Thursday, Friday and Saturday
lcurry@artsmia.org



mailto:pwarn@artsmia.or
mailto:jcurry@artsmia.org

Finding AAG information on the IPE website: https://ipevolunteers.org

IPE Volunteers = e
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| Calendars E3 Peer Sharing E3 Help 3

Tour and CE calendars, plus the weekly Visitor Articles, videos, websites, and gallery activities shared Watch a brief video introduction to the IPE website or
Experience front of house report, by your peers! let us know of any problems

Recently added to the
site:

To check your personal calendar, please log into your MyMia Member website

Video link, lecture slides, and exhibition



https://ipevolunteers.org

Go to Menu, then see Programs/AAG. Information you need is under AAG Sets and AAG
Forms and Procedures.

>< Close

Calendars
Programs
ARG
ARG Sets
AAG Forms and Procedures

Freshmen AAG

=3

AAG Brown Bag
AAG Roster

AAG Council

CIF

Collection Areas

Peer Sharlng Help CIF Ferms and Procedures

| CIF Roster
Nitor Articles, videos, websites, and gallery activities shared Watch a brief video introduction to the IPE website or

by your peers! let us know of any problems. CIF class 2019 5&5E Asia
CIF Council
Go! Go!
CIF Newsletter

Docents
Junior Docents

Recentiy added tO the Docent Forms and Procedures

your MyMia Member website ) Docent Roster
site:

Docent Executive Committee

Video link, lecture slides, and exhibition BocantForii

www.ipevolunteers.org/objectfiles/programs/aag/aag-forms-and-procedures/




Go to Menu, then see Programs/AAG. When you click on AAG sets, and select a set, you
will find a PDF of the most current booklet, PDFs of past booklets, and also the most
current tour routes.

M Tnbox - keumb: % | [] GoogleSiides X | d& AAGnewclass X | [] AMGTourProc: X | PR The Minnespo: X [} Amazinganr X [ Pages- Mialnt X

&« cC ® Notsecure| ipevolunteers.org/objectfiles/programs/aag/aag-sets/amazing-animals-in-art/ b d o H

IPE Volunteers

= Menu

Video link, lecture slides, and exhibition
checklist are posted for Mapping Black

AmaZI ng An | ma |S | n Art 20‘] 8_20'] 9 Identities. Click on this link to access.

- q Panels and labels are posted for £gypt’s
Amazing Animals 2018 s &

Sunken Cities. Click on this link to
access.

Five pronunciation guides developed by
the Accurate Pronunciation Study Group

AmaZIng An|ma|s |n Art 20’] 7_20‘] 8 are now available in Peer

Sharing/Pronunciation Guides.
Amazing Animals in Art

Amazing Animals in Art 2016-17

Amazing Animals in Art 2016-17

Art Adventure Tour Routes (2/22/19)

AA Routes 18-19 (2-22-19)




Go to Menu, then see Programs/AAG. When you click on AAG Forms and Procedures, you
will find again the most current tour routes as well as Art Adventure object locations.

M Inbox - leumbe X | (] GoogleSides X | & AAGnewdass X | [C] AAGTourProc X \ The Minneapel X | [ AAGFormsanc X | [@9 Pages- Mialnt X

&« @ @ Notsecure | ipevolunteers.org/objectfiles/programs/aag/aag-forms-and-procedures/

IPE Volunteers

AAG Tour Day Spring 2019 access.

Art Adventure Suggested Substitutes

Sub List (11-16-17)

Art Adventure Guide Standardized
Coordinator e-mail Introduction

AA Coordinator Letter - 2016

A standardized template for editing to your needs

Art Adventure Tour Routes (2/22/19)

AA Routes 18-19(2-22-19)

Art Adventure Object Locations
(2/22/19)

AA Locations 18-19 (2-22-19)

it @

—— Menu

B = i SUNKEr Cites, LILK OF1 LS InK 1o

Five pronunciation guides developed by
the Accurate Pronunciation Study Group
are now available in Peer
Sharing/Pronunciation Guides.




A few of your reflections from the observation and
participation assignment...

Kids are MUCH easier to talk to than adults.
Flexibility is needed!

It was fast, furious, and FUN!

Hectic/chaotic, and a lesson in “improv.”

Quality of the questions is more important than the
facts.

Inspiring!

Kids are so insightful with their comments.
Energizing!
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